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Grade:                  Scale 6 £24,799 pro-rata 17.5hrs per week  

 

Responsible for: None 

 

Responsible to: Line Manager – Host Organisation – Getaway Girls 

 

Accountable to: As outlined in the WLL VOICES Accountability Framework:  

     Line Manager Getaway Girls and Women’s Lives Leeds  
     Project Manager 

  

  Funding:  This post is funded in the first instance until 31st August 
     2023. 

  

  Job Location: The post will be located with, Managed and employed by 
     Getaway Girls but will work across all Leeds. 

 

Women’s Lives Leeds (WLL) is a Partnership of eleven women and girls organisations 
from across the city, who steer a project that includes the facilitation of The Leeds 
Women and Girls Hubs. The Hubs have been established for any woman, girl, 
independent or professional as a mechanism to be put at the heart of decision making 
and to influence and shape services for women and girls across the city.  

 

Through the Comic Relief “Power Up” initiative, “WLL VOICES ” (Views, Opinions, Insights, 
Consultation & Engagement Systems) has been established to build on the work of the 
Leeds Women’s and Girls Hubs, to create a movement that over a period of four years 
ensures Leeds becomes the first and a beacon UK “Women Friendly City”. 

WLL VOICES 
Leeds Girls Hub Development Worker 

Job Description 
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Main Purpose of Post:  

 

To co-ordinate the work of the Leeds Girls Hub that will enable it’s membership to 
contribute to and be involved in WLL VOICES project that aims to build on work that will 
enable Leeds to be the first UK “Women Friendly City”. 

To co-ordinate activities that support the Girls Hubs priorities. 

To facilitate, develop and strengthen the Girls Hub; by making it more inclusive and 
representative of the diverse range of girls in the city, including the most vulnerable 
girls, whose voices are seldom heard. 

 

Duties: 

 

1. To enable and actively be involved in facilitating girl’s contributions and 
engagement with the WLL VOICES aim for Leeds to become a Women Friendly 
City 
 

2. To Develop the Girl’s Hub membership using community development 
approaches to better reflect the diversity of Leeds 
 

3. To work with the eleven partner organisations to encourage the engagement of 
their current girls/service users in the Girl’s Hub and WLL VOICES 
 

4. Working with the Girl’s Hub membership develop and lead on the delivery of a 
Girl’s Hub workplan 
 

5. Through collaborative working, identify and reach out to and empower girls who 
would never usually attend Hub meetings and enable their contributions in Hub 
meetings 

 

6. To engage the Girl’s Hub and support the WLL VOICES Co-ordinator in the drive to 
Campaign for a Women Friendly City  
 

7. With the WLL VOICES Co-ordinator identify, support and develop Girl’s Hub 
members to become Women Friendly Leeds Ambassadors 
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8. Support the facilitation, organisation and be secretariat for all Girl’s Hub meetings 
 

9. To develop positive relationships with existing networks, forums organisations 
and groups, to represent (when required) promote and engage in the work of the 
Girl’s Hub and WLL VOICES 
 

10. To continuously work within a learning environment, to capture and share 
learning in a variety of formats with WLL and external partners 
 

11. In partnership with the WLL colleagues collate and disseminate appropriate 
information to Girl’s Hub members, manage all publicity, promotional and social 
media relating to the Hub  

 

12. To collate data and produce monitoring and evaluation reports required as per 
the WLL Performance Management Framework 
 

13. To receive management supervision and appraisal as agreed with Getaway Girls 
 

14. To work co-operatively as part of Getaway Girls and WLL staff teams and attend 
appropriate meetings 

 

15. To carry out administration relating directly to the post in line with organisational 
procedures 

 

16. To comply with all WLL and Getaway Girl’s policies and procedures. 
 

17. To undertake any other reasonable duties commensurate with the post  
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Person Specification 

 
The following are the essential criteria required to be considered for this post, workers 
must be able to clearly demonstrate on the application form that they meet these 
criteria. 

 

Essential Experience of: 

 

1. To have two years experience of developing work with young women and girls in 
a community engagement field 

 

2. Of working in partnership with a variety of organisations including the voluntary, 
community, faith and statutory sectors 

 

3. Of planning, facilitating, chairing and delivering,  meetings, workshops and 
consultation events for communities in community settings 

 

4. Of working with a variety of young women and girls from a range of diverse 
cultures and backgrounds 

 

5. Of working with difficult to engage or hard to reach communities  

 

6. Of working in creative and innovative ways and approaches to engage hard to 
reach communities and groups  

 

7. Working as part of a team, to contribute to team meetings and demonstrate 
commitment to team working and development.  

 

8. Of delivering against agreed work programmes and action plans 
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Skills 

 

1. Excellent written, verbal and interpersonal communication skills  

 

2. Ability to establish and maintain effective working relationships with a variety of 
stakeholders, girls and young women including those from hard to reach 
communities 

 

3. To develop consensus based decisions where possible and resolve conflict 

 

4. Ability to use appropriate IT systems and processes to produce information in a 
variety of formats including questionnaires, reports, action plans, newsletters, 
emails  and presentations 

 

5. Designing and presenting information to a variety of audiences 

 

6. Ability to work cooperatively and to develop effective relationships 

 

7. Ability to work as part of a team and under own initiative, identify objectives and 
prioritise work. 
 

8. Have good organisational skills and have the ability to be self-sufficient to meet 
the needs of the post 

 

Knowledge 

 

1. Awareness of the issues facing vulnerable girls and young women in Leeds 

 

2. Understanding of effective community engagement methods of involving girls 
and young women in voice and influence processes 
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3. Knowledge and understanding of equal opportunities and anti-discriminatory 
legislation 

 

4. Of decision making and strategic structures in Leeds 

                       

Other  

 

1. Commitment to working in a manner which is empowering and supportive 

 

2. Willingness to work within the principles and policies of WLL and Getaway Girls 

 

3. Commitment to working in a non-discriminatory manner 

 

4. Willingness to work occasional unsocial hours 

 

5. Willingness to commit to own personal and professional development      

 

Desirable 

 

1. Facilitating girls and young women to contribute to Involvement with strategic 
decision making  

 

2. Involvement with strategic decision making  

 

3. Ability to speak one or more community languages  

 

4. To have a Youth Community Development/Engagement qualification 

 

Reviewed October 2019  


